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ljBfno ;xfos -n]vfkfn_ ,afn ;xhstf{ lzIfs tyf ljBfno sd{rf/L ;DaGwL sfo{ljlw, @)*! 

:jLs[t ldltM @)*!÷)^÷@@ 

     != k|:tfjgf 
 
ljBfnosf] rf}tkmL{ ljsf; ug{ tyf  ljBfnosf] jftfj/0f ;kmftyf k|zf;lgs sfo{x? r':t / b'?:t 
ug{ / u/fpgsf ;fy} ljBfnonfO{ cg';flzt,dof{lbt / lgoldt ?kdf cfly{s,;fdflhs,k|zf;lgs 
tyf z}lIfs ultljlwx? ;~rfng ug{ ljBfyL{, lzIfs, k|WofgfWofks ,ljBfno Joj:yfkg ;ldlt 
,lzIfs cleefjs ;+3 tyf cfd cleefjsx?sf] sfo{df ;xeflutfd'ns ?kn] efjgfTds ;xof]u 
ug{sf] nflu g]kfn ;/sf/af6  :yflgo txdf ljlQo x:tfGt/0f eP cg'bfg lgsf;f x'g] sd{rf/L 
Jofj:yfkg vr{ /sd / ljBfnosf] cfGt/Ls ;|f]taf6  lglh tnaeQf yk lbg] u/L ljBfnodf 
ljBfno ;xof]uL / afn ;xof]uL lzIfssf] cfly{s sfo{nfO{ kf/bzL{ ?kn] ;~rfng ug{sf nflu 
cfjZos b]lvPsfn] lzIff lgodfjnL, @)%( -;+zf]wg ;lxt_ sf] lgod !$$ v= sf] pklgod -@_ n] 
lbPsf] clwsf/ k|of]u u/L  >L 5]:sfd dfWolds ljBfno Dfxfs'n'ª ufpFkflnsf j8f g+–# 5]:sfd4f/f 
of] ljBfno ;xfos -n]vfkfn_, afn ;xof]uL lzIfs tyf ljBfno ;xof]uL sd{rf/L ;DaGwL 
sfo{ljlw, @)*! tof/ u/L nfu" u/]sf] 5 . 
                     kl/R5]b–! 
@=;+lIfKt Gffd / kl/efiff 
s_ of] sfo{ljlwsf] gfd ljBfno ;xfos -n]vfkfn_, afn ;xof]uL lzIfs tyf ljBfno sd{rf/L 
;DaGwL sfo{ljlw, @)*! /x]sf] 5 . 

v_ of] sfo{ljlw ljBfno Joj:yfkg ;ldltn] :jLs[t u/L dxfs'n'ª ufpFkflnsfdf btf{ eP kl5 nfu'  

   x'g]5 . 

#= kl/efiff 

s_ æljBfnoÆeGgfn] >L 5]:sfd dfWolds ljBfno Dfxfs'n'ª ufpFkflnsf j8f g+ # 5]:sfdnfO{ 
;D´g' kb{5 . 

v_ æJoj:yfkg ;ldltÆ eGgfn]] >L 5]:sfd dfWolds ljBfnosf] ljBfno Joj:yfkg ;ldlt ;D´g' 
kb{5 . 

u_ æk|WofgfWofksÆ eGgfn]  >L 5]:sfd dfWolds  ljBfnosf] k|wfgfWofks kbdf lgo'lQm ePsf]  
    lzIfsnfO{ ;D´g' kb{5 . 

3_æsd{rf/LÆ eGgfn] o; sfo{ljlwsf] clwgdf /lx lj=Jo=;= n] lgo'lQm u/]sf]] JolQm ;D´g' kb{5 . 

ª_ælgodfjnLÆ eGgfn] lzIff lgodfjnL, @)%( ;D´g' kb{5 ;fy} ;f] zAbn] dxfs'n'ª ufpFkflnsf  

   lzIff lgodfjnL @)&% nfO{ ;d]t hgfp5 .  
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r_ æ;DalwtÆ sfof{no / ;DalGwt lgsfo eGgfn] o; ljBfno;Fu ;Da4 /xg]  lzIff ljsf; tyf 
;dGjo OsfO, ;f]n'v'Da', dxfs'n'ª ufpF sfo{kflnsfsf] sfof{no, lzIff zfvf, ljBfno, ljBfno 
Joj:yfkg ;ldlt, lzIfs cleefjs ;ª\3 eGg] a'´g' kb{5 .        

kl/R5]b–@ 

$= sd{rf/Lsf] of]Uotf, lgo'lQm k|lqmof, k/LIff of]hgf tyf kf7\oqmd 

$=! ljBfno Joj:yfkg ;ldltn] ljBfnosf] cfjZoQmf / ;|f]tsf] pknAwtfnfO{ ljrf/ u/]/ 
ljBfnodf o; sfo{ljlwsf] clwgdf /xL kfl/t u/]sf] ldlt eGbf cl3 ;DalGwt kbdf lgo'lQm eO{ 
sfo{/t /lx cfPsf] sd{rf/L ePdf ;f]lx JolQmnfO{  lg/Gt/tf lnOg]5 . sfo{ ;Dkfbgsf] cfwf/df 
sdhf]/L ePsf] k|dfl0ft jf st{Josf] kfngf gu/]sf] kfOPdf  sf/afxL ug{] ;fy} ;DalGwt ljBfno 
;xfos -n]vfkfn_, afnsIff jf ljBfno sd{rf/Lsf] b/aGbL l/St ePdf v'Nnf lj1fkg u/L afn 
lzIfs tyf ljBfno sd{rf/L lgo'lQmsf nflu !% lbgsf] Dofb /fvL b/vf:t cfJxfg ug{]5 .  

$=@ 5gf}6 ;ldlt u7g / kl/Iffsf] kf7oqmd tyf kl/Iff  

ljBfno sd{rf/L lgo'lQm ;DalGw ;Dk"0f{ sfd sfo{jfxL ug{] pQ/bfloTj ljBfno Joj:yfkg ;ldltsf] 
lg0f{o / dxfs'n'ª uf=kf lzIff zfvf sfof{nosf] ;dGjodfaf6 k|lqmof k'¥ofP/ ug{ ;lsg]5 ;fy} 
ljBfno sd{rf/L 5gf}6 ;ldlt % ;b:oLo /xg] 5 .  

$=# ljBfno ;xfos -n]vfkfn_, afn ;xof]uL lzIfs tyf ljBfno sd{rf/L 5gf}6 ;ldltdf b]xfo 
adf]lhdsf] Ps k/LIff ;ldlt  /xg]5M 

-s_ ljBfno Joj:yfkg ;ldlt cWoIf jf lghn] tf]s]sf] ;f] ;ldltsf] ;b:o   – cWoIf  

-v_ ufpFkflnsfsf k|d'v k|zf;lso clws[t       – ;b:o 

-u_ lzIff clws[t jf lghn] tf]s]sf] k|ltlgwL     – ;b:o 

-3_ ljifo ljz]if1 -! hgf_          – ;b:o 

-ª_ k|WofgfWofks          – ;b:o ;lrj 

 

$=$ o; sfo{ljlwsf] clwgdf /xL lgo'lQm ul/Psf lzIfs tyf ljBfno sd{rf/Lsf] ;]jf ;'ljwf g]kfn 
;/sf/ tyf :yfgLo ;/sf/n] tf]s] adf]lhdsf] ;]jf ;'ljwf kfpg] u/L ljBfno ;xfos -n]vfkfn_, 
afn ;xof]uL lzIfs tyf ljBfno sd{rf/L 5gf}6 k/LIff ;ldltaf6 lgo'lQmsf] nflu ljBfno 
Joj:yfkg ;ldlt ;dIf l;kmfl/; ul/g]5 . o;/L l;kmfl/; eO cfPsf JolStnfO{ ljBfno 
Joj:yfkg ;ldltn] ljBfnodf lgo'lSt u/L xfhL/ ePsf] hfgsf/L ufpFkflnsf lzIff zfvfdf u/fpg' 
kg]{5 .  
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$=% ljBfno ;xfos -n]vfkfn_, afn ;xof]uL lzIfs tyf ljBfnosf] ;xfos sd{rf/L,sfo{no 
;xof]uLsf] z}lIfs of]Uotf ;DalGw Joj:yfM 

-s_ ljBfnosf] ljBfno ;xfos -n]vfkfn_, afn ;xof]uL lzIfssf] Go'gtd z}lIfs of]Uotf g]kfn 
;/sf/sf] dfGotf k|fKt z}lIfs  ;+:yfaf6 sIff !@ jf ;f] ;/x pQL0f{ u/]sf] x'g' kg]{5 . ljBfnosf] 
ljBfno ;xfos -n]vfkfn_ sf] z}lIfs of]Uotfsf] ;Gbe{df Joj:yfkg ljifo lnP/ sIff !@ plt0f{ 
u/]sf] eP # , ul0ft / cy{zf:q ljifo lnP/ sIff !@ plt0f{ u/]sf] eP @ ljz]if c+s k|bfg ul/g]5 
eg] ljBfnosf] ljBfno ;xfos -n]vfkfn_, afn ;xof]uL lzIfs / sfof{no ;xof]uLsf] Go'gtd 
z}lIfs of]Uotf eGbf dflyNnf] z}lIfs of]Uotf ePdf k|To]s txsf] # c+ssf b/n]  ljz]if c+s k|bfg 
ul/g]5 . 

v_ ljBfnosf] sfof{no ;xof]lu sd{rf/Lsf] Go'gtd z}lIfs of]Uotf g]kfn ;/sf/sf] dfGotf k|fKt 
z}lIfs  ;+:yfaf6 sIff * pQL0f{ u/]sf] x'g' kg]{5 / Go'gtd z}lIfs of]Uotf eGbf dflyNnf] z}lIfs 
of]Uotf ePdf k|To]s txsf] # c+ssf b/n]  ljz]if c+s k|bfg ul/g]5 . 

-u_ ljBfno ;xfos -n]vfkfn_ ,afn ;xof]uL lzIfs / sfof{no ;xof]lu sd{rf/Lsf] pd]/ xb !* 
jif{ k'/f eO{ $) jif{ ggf3]sf] g]kfnL gful/s x'g'kg{]5 .  

-3_ lzIff P]g, @)@* / lzIff lgodfjnL @)%(  cg';f/ lzIfs kbdf lgo'lQm x'g of]Uo g]kfnL 
gful/s x'g'kg{] 5  . 

ª_ ;dfg txdf sfo{/t ePdf  sfo{/t 7fpFdf /fhLgfdf clgjfo{ lbg'kg]{ 5 . 

$=^ ljBfno ;xfos -n]vfkfn_, afn ;xof]uL lzIfs tyf ljBfno ;xof]uL sd{rf/Lsf] 
;?jf,kf/:kl/s ;?jf tyf sfh ;DalGw Joj:yf M 

   -s_ ljBfno ;xfos -n]vfkfn_, afn ;xof]uL lzIfs tyf ljBfno ;xof]uL sd{rf/Ln]  ;?jf 
tyf kf/:kl/s ;?jf  ug{ rfx]df k|rlnt lzIff P]g tyf lgodfjnL / ufpFkflnsf lzIff P]g 
tyf lgodfjnL tyf lgb]{lzsfdf Joj:yf eP adf]lhd x'g]5 . 

$=& k/LIf0f sfn ;do Pj+ j}slNks pDd]bjf/ ;DalGw Joj:yf M 

  -s_ of] sfo{ljlw cg';f/ lgo'lQm x'g] lzIfs sfof{no ;xfos, afn ;xof]uL lzIfs tyf ljBfno 
;xfos sd{rf/Lsf] k/LIf0fsfn ;do Pj j}slNks pDd]bjf/nfO{ lgo'lQm lbg ;Sg] ;do cjlw 
k|rlnt lzIff P]g lgod tyf lgodfjnL adf]lhd x'g] 5 . 

 -v_ o; sfo{ljlwn] ;d]6g g;s]sf jf Joj:yf gePsf s]xL ePdf k|rlnt lgod cg';f/ x'g]5 . 

$=* k/LIffdf k|of]u x'g] kmf/dx?M 

ljBfno ;xfos -n]vfkfn_, tyf ljBfno sd{rf/Lsf] nflu k/LIffsf] nflu cfjZos k/]df kmf/fd  
5gf]6 ;ldlt jf  ljBfno Joj:yfkg ;ldlt 4f/f tof/ u/L k|of]udf NofO{g]  5 . ;fy} pQm 
kmf/fdx? cfjZoQmfg';f/ ;+zf]wg ug{ ;lsg] 5 . 
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$=( k/LIffsf] kf7\oqmdM 

$=(=! afn ;xof]uL lzIfssf] kf7\oqmdM 

k|f/lDes afn lzIf0f ljsf; ECED sf] lnlvt k/LIffsf] k"0ff{ª\s b]xfo adf]lhd x'g]5M 

-s_ j:t'ut M %) k"0ff{ª\s 

v_ ljifout M %) k"0ff{ª\s 

v_ sIff cjnf]sg #) k"0ff{ª\s 

-u_ df}lvs tyf cGtjf{tf M !% k"0ff{ª\s dWo]– Go"gtd z}lIfs of]Uotfsf] k|yd, låtLo t[tLonfO{ 
qmdz #,@,! cª\s, lbOg]5  / ct/jftf{sf] nflu !@ cª\s lbO{g]5 . 

-3_ lnlvt k/LIff j:t'ut k/LIffaf6 ;+rfng ul/g]5 .  hDdf @ cªssf b/sf @% j6f k|Zg   

    ;f]lwg]5 eg] ljifout k/LIffsf] k|Zgx? % c+ssf b/n] !) j6f k|Zg hDdf %) c+ssf] ;f]lwg]5 . 

-ª_ lnlvt k/LIffdf pQL0f{ ePdf dfq sIff cjnf]sgdf ;dfj]z ul/g]5 . lnlvt tyf sIff 
cjnf]sgsf] ptL{0ffÍ qmdz M a:t'ut k/LIffsf] @%, ljifout k/LIffsf] #% /   

   !) /xg] 5 . 

5_ cGt/jftf{df #% k|ltzt eGbf sd / &) k|ltzt eGbf dfly cªs k|bfg ubf{ sf/0f pNn]v  

    ug'{kg]{5 . 

h_ Ol;Ol8 lzIfs kbsf] j:t'ut kf7\os|d o; k|sf/ /x]sf] 5 . of] kf7\os|d sfo{ljlw nfu' eP kl5 
nfu' x'g]5 . 

qm= 
;+= 

j:t'ut  ;do 
 
 
 
ljifo If]q 

k|Zg ;ª\Vof 

k"0
ff{ª

\s
 

 
 
 
 
 
 
 
 
%) 
ldg]6 

!=  
 
 
k|f/lDes afn ljsf; ;DalGw 
cfwf/e"t 1fg÷ afn dgf]lj1fg 

@ k|Zg @ c+ssf b/n] $ 

@=  
 

@ k|Zg @ c+ssf b/n] $ 
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Ol;Ol8 sIff lzIfssf] kf7\os|s - k|Zgsf ;|f]t _ 

 

em_ Ol;Ol8 lzIfs kbsf] ljiout kf7\os|d o; k|sf/ /x]sf] 5 . of] kf7\os|d sfo{ljlw nfu' eP 
kl5 nfu' x'g]5 . 

lzIf0f ljlw÷snf sf}zn 
#=  

sDKo'6/ ;DalGw 1fg 
@ k|Zg @ c+ssf b/n] $ 

$= g]kfnsf] ;+ljwfg,@)&@ lzIff 
P]g,@)@*,lzIff 
lgodfjnL,@)%(,:yfgLo ;/sf/ 
;+rfng P]g,@)&$ 

! k|Zg @ c+ssf b/n] @ 

%= ;d;fdlos k|Zg 
@ k|Zg @ c+ssf b/n] 

@ k|Zg @ c+ssf b/n] 
 

$ 

&= Aff}l4s k/LIf0f (IQ) @ k|Zg @ c+ssf b/n] $ 
* k|f/lDes afn ljsf; tyf 

k|fyldss txsf] kf7\oqmaf6 
@ k|Zg @ c+ssf b/n] $ 

( Affn dgf]lj1fg @ k|Zg @ c+ssf b/n] 
 

$ 

!) lzIf0f ljlw÷d"Nofª\sg @ k|Zg @ c+ssf b/n] 
 

$ 

!! z}lIfs of]hgf tyf sIffsf]7f 
Joj:yfkg 

@ k|Zg @ c+ssf b/n] 
 

$ 

!@ g]kfnL efiff lzIf0f ! k|Zg @ c+ssf b/n] 
 

@ 

!# c+u|]hL efiff lzIf0f @ k|Zg @ c+ssf b/n] 
 

$ 

!$ ul0ft lzIf0f @ k|Zg @ c+ssf b/n] 
 

$ 

!% ;fdflhs cWoog tyf dfgj 
d"NodfGotf, :jf:Yo zf/Ll/s tyf 
l;h{gfTds snf lzIf0f  

! k|Zg @ c+ssf b/n] 
 

@ 

 hDdf  @%j6f k|Zg %) 

qm= ljifout  ;do 



ljBfno ;xfos -n]vfkfn_ ,afn ;xhstf{ lzIfs tyf ljBfno sd{rf/L ;DaGwL sfo{ljlw, @)*! 

 
 

6 
 

 

 

 

 

 

 

 

 

 

  

 

 

Ol;Ol8 sIff lzIfssf] kf7\os|s - k|Zgsf ;|f]t _ 

h_ sIff cjnf]sg #) cªssf] sIff lzz' b]lv sIff % ;Ddsf s'g} ljifosf] pDD]bjf/n] /f]h]sf] s'g}  

  sIff @) ldg]6sf] sIff cjnf]sg ul/g]5 . sIff cjnf]sg lnlvt k/LIffdf pQL0f{ x'g]n] dfq 
b]vfpg kfpg]5g\ . sIff cjnf]sg kmf/fd k/LIff ;ldltn] tf]s]sf] 9fFrfdf x'g]5 . sIff cjnf]sgsf]  

   k|fKtfª\s cf};tdf lgsflng] 5 . 

$=(=@ ljBfno ;xfos -n]vfkfn_ sd{rf/Lsf] kf7\os|d .  

ljBfno ;xfos -n]vfkfn_ sf] lnlvt k/LIffsf] k"0ff{ª\s b]xfo adf]lhd x'g]5M 

-s_ j:t'ut M %) k"0ff{ª\s 

v_ ljifout M %) k"0ff{ª\s 

u_ k|of]ufTdsM @% k"0ff{ª\s 

-u_ df}lvs tyf cGtjf{tf M !% k"0ff{ª\s dWo]– Go"gtd z}lIfs of]Uotfsf] k|yd, låtLo t[tLonfO{ 
qmdz #,@,! cª\s, lbOg]5  / ct/jftf{sf] nflu !@ cª\s lbO{g]5 . 

-3_ lnlvt k/LIff j:t'ut k/LIffaf6 ;+rfng ul/g]5 .  hDdf @ cªssf b/sf @% j6f k|Zg   

    ;f]lwg]5 eg] ljifout k/LIffsf] k|Zgx? % c+ssf b/n] !) j6f k|Zg hDdf %) c+ssf] ;f]lwg]5 . 

;+=  
 
 
ljifo If]q 

k|Zg ;ª\Vof 

k"0
ff{ª

\s
 

 
 
 
 
 
 
 
 
! 306f 
!% 
ldg]6 

!=  
 
g]kfnL 

! % 

@=  
ul0ft 

! % 

#=  
c+u|]hL 

! % 

$= lj1fg  ! % 
% ;fdflhs ! % 
^ lzIf0f ljwL ! % 
& sIff Joj:yfkg ! % 
* g]kfnL Jos/0f ! % 
( c+u|]hL Jos/0f ! % 
!) afn dgf]lj1fg ! % 
hDdfM !) %) 
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-ª_ lnlvt k/LIffdf pQL0f{ ePdf dfq k|of]ufTds k/LIffdf ;dfj]z ul/g]5 . lnlvt tyf sIff 
cjnf]sgsf] ptL{0ffÍ qmdz M a:t'ut k/LIffsf] @%, ljifout k/LIffsf] #% /   

   !) /xg] 5 . 

 

-r_ lnlvt k/LIffsf] ptL{0ffÍ qmdz M a:t'ut k/LIffsf] @%, ljifout k/LIffsf] #% / k|of]ufTds 
k/LIffsf] !) /xg] 5 .  

5_ cGt/jftf{df #% k|ltzt eGbf sd / &) k|ltzt eGbf dfly cªs k|bfg ubf{ sf/0f pNn]v  

    ug'{kg]{5 . 

h_ ljBfno ;xfos -n]vfkfn_  kbsf] j:t'ut kf7\os|d o; k|sf/ /x]sf] 5 . of] kf7\os|d sfo{ljlw 
nfu' eP kl5 nfu'  x'g]5 . 

qm= 
;+= 

j:t'ut  ;do 
 
 
 
ljifo If]q 

k|Zg ;ª\Vof 

k"0
ff{ª

\s
 

 
 
 
 
 
 
 
 
%) 
ldg]6 

!= sfof{no Joj:yfkg 
 
 

@ k|Zg @ c+ssf b/n] $ 

@=  
 
lzIf0f ljlw÷snf sf}zn 

@ k|Zg @ c+ssf b/n] $ 

#=  
sDKo'6/ ;DalGw 1fg 

$ k|Zg @ c+ssf b/n] * 

$= g]kfnsf] ;+ljwfg,@)&@ lzIff 
P]g,@)@*,lzIff 
lgodfjnL,@)%(,:yfgLo ;/sf/ 
;+rfng P]g,@)&$ 

! k|Zg @ c+ssf b/n] @ 

%= ;d;fdlos k|Zg 
@ k|Zg @ c+ssf b/n] 

@ k|Zg @ c+ssf b/n] 
 

$ 

^ Aff}l4s k/LIf0f (IQ) @ k|Zg @ c+ssf b/n] $ 
& n]vf Joj:yfkg @ k|Zg @ c+ssf b/n] $ 
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ljBfno ;xfos -n]vfkfn_  kf7\os|d - k|Zgsf ;|f]t _ 

em_ ljBfno ;xfos -n]vfkfn_  kbsf] ljiout kf7\os|d o; k|sf/ /x]sf] 5 . of] kf7\os|d sfo{ljlw 
nfu' eP kl5 nfu' x'g]5 . 

 

 

 

 

 

* cleefjs tyf ;d'bfo;Fu ;Dks{ 
snf sf}zn 

@ k|Zg @ c+ssf b/n] 
 

$ 

( z}lIfs of]hgf tyf sIffsf]7f 
Joj:yfkg 

@ k|Zg @ c+ssf b/n] 
 

$ 

!) c+u|]hL efiff lzIf0f $ k|Zg @ c+ssf b/n] 
 

* 

!! ul0ft lzIf0f @ k|Zg @ c+ssf b/n] 
 

$ 

 hDdf  @%j6f k|Zg %) 

qm= 
;+= 

ljifout  ;do 
 
 
 
ljifo If]q 

k|Zg ;ª\Vof 

k"0
ff{ª

\s
 

 
 
 
 
 
 
 
 
! 306f  
#) ldg]6 

!=  
 
sDKo"6/ 

@ k|Zg % c+ssf b/n] !) 

@= n]vf Joj:yfkg @  k|Zg % c+ssf b/n] !) 

#=  
c+u|]hL  

@ k|Zg % c+ssf b/n] !) 

$= lj1fg  !  k|Zg % c+ssf b/n] % 
%= ul0ft !  k|Zg % c+ssf b/n] % 
^= c+u|]hL Jos/0f !  k|Zg % c+ssf b/n] % 
&= ljBfno / ;d'bfosf] ;DaGw !  k|Zg % c+ssf b/n] % 
hDdfM !) %) 
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ljBfno ;xfos -n]vfkfn_  k|of]ufTds kf7\os|s - k|Zgsf ;|f]t _ 

s_ k|of]ufTds @% cªs  

v_ g]kfnL 6fOlkª !) c+s 

u_ c+u|]hL 6fOlkª !) c+s 

3_ Mcrosoft Excell ;DalGw % c+s 

$=(=# sfof{no ;xof]uL sd{rf/L ;DaGwL k/LIff kf7\oqmdM 

ljBfno ;xof]uL sd{rf/Lsf] lnlvt kl/Iff %) / df}lvs @) ul/ &) k"0ff{Í x'g] 5 . lnlvt kl/Iffsf] 
pQL0ff{Í @% x'g] 5 . s'n k"0ff{Ídf ;a} eGbf abL c+s k|fKt ug{] JoflQm nfO{ lgo"lQmsf nfuL 5gf]6 
;ldltsf] l;kmfl/; adf]lhd lj=Jo=;=n]  lgo'lSt ul/g]5 .  

 

%= ljBfno ;xof]uL - sfof{no ;xof]uL _ ;DaGwL kl/Iff %) k"0ff{Í j:t'ut dfq x'g] 5 . 

 / cGtjf{tf @) k"0ff{Íssf] x'g]5 ;f] afn lzlIfsfsf] nflu Joa:yf eP ddf]lhd c+s ef/ nfu' 
x'g] 5 . b]xfo adf]lhdsf] ;|f]taf6 j:t'ut k|Zg ;f]lwg] 5 . 

        k|Zgsf] ;|f]t  

qm=;+= ljifo If]q c+s ef/ k|Zg ;ª\Vof ;do 
! :yflgo tx kl/j]z ;DalGw !@ ^ j6f @ c+ssf b/n]  

 
 
%) ldg]6 

@ ;d;fdoLs laifo  !) % j6f @ c+ssf b/n] 
# g]kfnsf] ;+ljwfg,@)&@, lzIff P]g,@)@*, 

lzIff lgodfjnL,@)%(, 
* $ j6f @ c+ssf 

b/n] 
$ sfof{no Joa:yfkg ;DalGw !) % j6f @ c+ssf b/n] 
% ;fdfGo Aff}l4s k/LIf0f (IQ) $ @ j6f @ c+ssf b/n] 
^ ;do ;DalGw ;fdfGo lx;fa ^ # j6f @ c+ssf b/n] 
&                     hDdf %) c+s ef/ hDdf k|Zg ;+Vof @% 
 

%=!  k|f/lDes afn lzIf0f ljsf; ECED sf] sfd st{Jo clwsf/ b]xfo adf]lh /xg] 5 . 
s= ljBfnosf] k|WofgfWofkssf] dftxtdf /lx ljBfnosf] sfddf ;xof]u ug{' kg{] 5 . 
v= lj=Jo=;=,lz=c=;+u, k|WofgfWofks,lzIfs,ljBfyfL{ ;+u ;'dw'/ / lzi6 Jojxf/ k|bz{g ug{] .  
u= ljBfnosf] k|zf;lgs sfo{df k|WofgfWofks nfO{ cfjZostf cg';f/ ;xof]u ug]{ . 
3= ljBfnodf b}lgs tf]lsPsf] lzIfs sd{rf/Lx?sf] kf]zfs clgjfo{ nufpg' kg]{ . 
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%=@ sfof{no ;xof]uLsf] sfd st{Jo clwsf/ b]xfo adf]lh /xg] 5 . 

  s= ljBfnosf] afxo tyf lelq jftfj/0f ;'Gb/ / ;kmf /fVg nufpg] . 

v= lj=Jo=;=,lz=c=;+u, k|WofgfWofks,lzIfs,ljBfyfL{ ;+u ;'dw'/ / lzi6 Jojxf/ k|bz{g ug{] . 

u= ljBfnosf] k|zf;lgs sfo{df k|=c=,lzIfsx? nfO{ cfjZos cg';f/ ;xof]u ug{] . 

3= ljBfnosf] sfof{no sIf / sIff sf]7fx?df pko"Qm ;/;kmfO{sf] k|aGw ug{] u/fpg] . 

ª= ;dodf sfof{no sf]7f / sIff sf]7fx? vf]Ng] / aGb ug{] .  

r= ljBfnosf] ef}lts ;DklQsf] ;+/If0fdf ;xof]u ug{] .  

5= ljBfnodf vfg]kfgLsf] k|aGw ldnfpg] tyf zf}rfnosf] jftfj/0f ;kmf /fVg] . 

h= ljBfnosf] lxtsf] sfo{df lj=Jo=;=,lz=c=;+u, k|WofgfWofks,lzIfssf] lgb{]zg adf]lhd sfo{ 
ug{] .  

em= ljBfno j/k/ ljBfno 5]p5fp s/];f leQf cflbdf ;fdfGo klx/f] / kfgL k:g] afl9 k:g] 
;Defjgf ePsf] 7fpFdf ;+/If0fsf] nfuL cfjZos sfd ug{] .  

`= ljBfnosf] vfg]kfgL aGb ePdf d'xfg ;Dd uO{ kfgL Nofpg] . 

6= lj=Jo=;= / k|WofgWofksn] tf]s]sf] tyf cx|/fPsf] sfd Ufg{] . 

7=h?/L kbf{ ;f´,ljxfg,zlgaf/,lxpFb] jif{] tyf hf8f] ljbf,bz}, ltxf/ ljbf, :yfgLo kj{ rfSrfs'/ 
ljbf,/ cGo ;/sf/L ;fj{hlgs ljbfdf klg ljBfnosf] sfddf k|=c=n] cx|fPdf sfd ug{] . 

8= ljBfnosf] cGo ljljw s[ofsnfkdf kmlg{r/ Joj:yfkg,dGr Joj:yfkg,k'/:sf/ KoflsË, 
vfhf,vfgf Joj:yfkg, h:tf ;xof]uL sfo{x? lgodfg';f/ ug{] .  

9= ljBfnodf b}lgs tf]lsPsf] sd{rf/Lx?sf] kf]zfs clgjfo{ nufpg' kg]{ . 

 

%=# ljBfno ;xfos -n]vfkfn_ sf] sfd st{Jo clwsf/ b]xfo adf]lh /xg] 5 . 

s= lj=Jo=;=,lz=c=;+u, k|WofgfWofks,lzIfs,ljBfyfL{ ;Fu ;'dw'/ / lzi6 Jojxf/ ug{] . 

v= ljBfnosf] k|zf;lgs sfo{df k|wfgfWofksnfO{ cfjZoQmf cg';f/ ;xof]u ug{] . 

u= ljBfnosf] n]vf Joj:yfkg k|wfgfWofkssf] lgb{]zg / ;Nnfx cg';f/ r':t b'?:t /fVg] . 

3= ljBfnosf] cfly{s tyf ef}lts  ;DklQsf] ;+/If0fdf ;xof]u ug{] .  
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ª= ljBfnosf] lxtsf] sfo{df lj=Jo=;=,lz=c=;+u, k|WofgfWofks,lzIfssf] lgb{]zg adf]lhd sfo{ ug{] 
.  

r= lj=Jo=;= / k|WofgWofksn] tf]s]sf] tyf cx|/fPsf] sfd Ufg{] . 

5=h?/L kbf{ ;f´,ljxfg,zlgaf/,lxpFb] jif{] tyf hf8f] ljbf,bz}, ltxf/ ljbf, :yfgLo kj{ rfSrfs'/ 
ljbf,/ cGo ;/sf/L ;fj{hlgs ljbfdf klg ljBfnosf] sfddf k|=c=n] cx|fPdf sfd ug{] . 

h= ljBfnosf] cfjZoQmf cg';f/ k|wfgfWofkssf] lgb]{zgdf lzIf0f sfo{ ug'{ kg]{ . 

em= ljBfnodf b}lgs tf]lsPsf] lzIfs sd{rf/Lx?sf] kf]zfs clgjfo{ nufpg' kg]{ . 

^=!  cof]Uotf 

o; sfo{ljlw cg';f/ / lzIfs ;]jf cfof]u lgodfjnLsf] lgod !) cg';f/ cof]Uo 7xl/Psf] JoflQm 
ljBfno sd{rf/Ldf lgo'Qm x'g ;Sg] 5}g . t/ ;f] lgodsf] r ! / 5 n] sd{rf/L lgo'lQm nfO{ afwf 
kfg{] 5}g  . 

^=@ tna eQf tyf ;]jf ;'ljwf 

s= tna eQf sd{rf/Ln] cfkmgf] kbdf axfn u/]sf] ldlt b]lv g]kfn ;/sf/÷:yflgo ;/sf/n] 
tf]s]sf] Go'gtd tna eQf jf ;ldltn] tf]s] adf]lhdsf] yk tna eQf kfpg] 5 . 

v= olb :yfoL kbdf lgo"lQm ul/Psf] sd{rf/Lsf] xsdf g]kfn ;/sf/sf] lgod adf]lhdsf] ;Dk"0f{ 
Joj:yf ul/g] 5 . 

^=# ljbf tyf sfh ;DalGw Joj:yf  

s=lzIff lgodfjnL @)%( -z+;f]wg ;lxt_ lgod !)^-!_ sf] v08 s, v, u, 3, -!_ / ª cg';f/ 
lzIfsn] kfpg] ljbf dfq ljBfnodf sfo{/t sd{rf/Ln] klg pkof]u ug{ kfpg] 5 . t/ ljbfnfO{ 
clwsf/sf ?kdf dfq geO ;x'lnotsf] ?kdf dfq lbOg] 5 . 

v= o; sfo{ljlwsf] bkmf ( df h'g;'s} s'/f pNn]v u/]tf klg ljBfno sd{rf/Ln] lzIff lgodfjnL 
!)^ sf] pklgod !sf] v08 r,5 / h sf] ljbf ljBfnon] pknJw u/fpg] 5}g . 

^=$ ljbf lbg] clwsf/  

sd{rf/L - k|f/lDes afn lzIf0f ljsf;_ ECED , ;xfos sd{rf/L tyf ljBfno ;xfos -
n]vfkfn_ _ sf] ljbf ljBfno k|wfgfWofksn] :jLs[lt lbg] 5 . 

&=! sfh 
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ljBfnosf] cfjZos sfo{sf] nflu ljleGg ;+3 / ;+:yf lhNnf ;b/d'sfd, ;ef, tflnd, uf]li7df 
hfFbf cfjZostf cg';f/sf] sfhsf] Joj:yf ul/g] 5 . sfh etf lj=Jo=; n] tf]s] adf]lhd 
kfpg]5g\ . 

&=@ ;hfo ⁄ cjsfz 

&=!=! ;hfo 

ljBfnodf o;} cg';f/ lgo"lQm ePsf sd{rf/L nfO{ tklznsf sf/0f / cf}lrTosf cfwf/df ;kmfO{ 
k]z u/L ;hfo ug{ ;lsg] 5 . 

s= sd{rf/Ln] cfkm'n] kfngf ug{' kg{] lgodx? Kfngf gu]df / pkl:yltdf x]nr]qmfO{ u/]df klxnf] 
k6s k|=c= n] df}lvs ?kdf ;r]t u/fpFbf klg ;r]t ePg eg] g;lxt lbg] / To:tf] hfgsf/L 
u/fpFbf klg ;r]t ePg eg] To:sf] hfgsf/L lj=Jo=;= / lz=c= ;+ nfO{ lbg] . 

v= pk/f]Qm v08 s cg';f/ sfo{jflx ubf{ klg jf df}lvs ;r]t u/fpFbf sd{rf/Lsf] Jojxf/df ;'wf/ 
gcfPdf @ lbg] Dofb ;lxt lnlvt :kli6s/0f lng] / To:sf] k|ltj]bg lj=Jo=;=, lz=c= ;+ tyf 
ufpFkflnsf lzIff zfvf jf ;DalGwt ;/f]sf/jfnf c8\8fdf lbg] . 

u= pk/f]Qm v08 v adf]lhdsf] lnlvt :kli6s/0f lrQ a'´|bf] gcfPdf o; sfo{ljlw / k|rlnt 
sfg'gsf] kfngf gu{g] sd{rf/LnfO{ cj:yf x]/L k'g ! lbgsf] of @$ 306fsf] lnlvt :kli6s/0f ;f]Wg] 
jf lj=Jo=;=sf] lg0f{odf kb af6 x6fO{g] 5 .  

&=# cjsf; ;DalGw Joj:yf  

s= ljBfno sd{rf/Ln] cfkm'n] ;]jf af6 cjsf; lbg O{R5f u/L lnlvt /flhgfdf lbPdf ljBfno 
Joj:yfkg ;ldltsf] a}7sn] hlxn] ;'s} /flhgfdf :jLs[t ug{ ;Sg]5  . 

v= ljBfno sd{rf/Lsf] pd]/ ^) jif{ gf3]sf] v08df :jtM cjsf; lbO{g] 5 ;fy} lghsf] d[To" ePdf 
. 

u= ljBfno sd{rf/Lsf] sfo{ ;Dkfbg /fd|f] gePsf] v08df sfo{ ;Dkfbgsf] cfwf/df k|s[of k'/f u/L 
hlxn] ;'s} cjsf; ug{ ;lsg] 5 .  

3=sd{rf/L ;DalGw sfo{ljlw ;DalGwt ljBfnosf sd{rf/Ln] kfngf gu]/df lj=Jo=;=sf] +a}7ssf] 
lg0f{o af6 cjsf; lbg ;Sg] 5 .  

&=$ ;hfo ug{] clwsf/ 

ljBfno sd{rf/L nfO{ x6fpg k/]df k|wfgfWofks, lj=Jo=;= tyf lz=c=;+usf] /fo k/fdz{ af6 
x6fpg ;lsg] 5 t/ lghnfO{ cfkmgf] ;kmfO{ k]z ug]{ df}sfaf6 eg] al~rt ul/g] 5}g . 

*=! ljBfno sd{rf/Ln] kfngf ug{' kg{] cfrf/ ;+lxtf   



ljBfno ;xfos -n]vfkfn_ ,afn ;xhstf{ lzIfs tyf ljBfno sd{rf/L ;DaGwL sfo{ljlw, @)*! 

 
 

13 
 

s= /fli6«otfsf] efjgfn] cf]tk|f]t eO{ ljBfnoaf6 tf]lsPsf] tyf v6fO{Psf] sfd lgoldt tyf 
cg'zfl;t tj/n] ug{] .  

v= ljBfnon] tf]s]sfg] kf]zfsdf lgwf{l/t ;dodf pkl:yt eO{ ;do ;Dd sfd ug{] tyf ;f]lx 
cg';f/ cfP uPsf] cfkmgf] xflhl/ hgfpg] .  

u= ljBfnosf] rn crn ;Dklt nfO{ cfkmgf] bfloTj ;D´L ;+/If0f / ;+Da4{g ug{ hf]8 lbg] . 

3= s'g} efiff,wd{,hft,k]zff, k|ltlj/f]lw efjgf /flv lzIfs ljBfyfL{ ju{df a}dgio km}nfpg gx'g]  

ª lhDd]jf/L cg'zf;g ;t\rl/qtfnfO{ pRr k|fyfldstf /fvL sfd ug{' kg{] . 

r= w'd|kfg, dBkfg,/ nfu' kbf{y h:tf s'nt ;]jg gu{g] .  

5= ljBfnosf sfddf cfjZoQmf adflhd uf]klgotf sfod ug{] .  

h= JoflQmut ;/;kmfO{df Wofg lbg] . 

´= ljBfnosf] sfdnfO{ klxnf] k|fyfldstf lbg] . 

`= ljBfnosf] k|=c=n] cx|fP v6fPsf] sfd ug{] .  

*=@ z+;f]wg jf  x]/km]/ 

P; sfo{ljlwdf pNn]v ul/Psf s'/fx?df s]lx z+;f]wg jf x]/km]/ ug{' k/]df lj=Jo=;= sf] a}7ssf] 
lg0f{oaf6 z+;f]wg jf x]/km]/ ug{ ;lsg] 5 / z+;f]lwt ljlgod nfO{ ufpFkflnsf lzIff zfvf af6 
cg'df]bg kl5 dfq nfu' ul/g] 5 .  

*=#  o; sfo{ljlwdf Joa:yf gePsf] cGo lgod g]kfnsf] k|rlnt P]g, lgod ;+ljwfg,lzIff 
P]g,@)@*, lzIff lgodfjnL,@)%(,cg';f/ x'g] 5 . 

 

                                    *=$  :kli6s/0f  

of] sfo{ljlw nfu' x'g' eGbf cl3 lgo"lQm eO{ ljBfnodf sfo{/t sd{rf/Lsf] xsdf eg] lgh 
sd{rf/Lx?sf] sfo{ ;Dkfbgsf] cfwf/df lg/Gt/tf lbg] jf glbg] eGg] ljifodf k|=c=, lj=Jo=;= tyf 
lz=c= ;+usf] /fo k/fd{z af6 lgwf{/0f ug{ ;lsg]  5 .  
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cg';"rL ! 

lgod 

$=$ ;+u ;DalGwt 

lgo'lQm kq 

>L 5]:sfd dfWolds  ljBfno 

Dfxfs'n'ª ufpFkflnsf –# 5]:sfd, ;f]n'v'Da' . 

 

                                ljifo M lgo'lQm af/] .  

>L ============================  

7]ufgf ========================= 

K|f:t't ljifodf o; ljBfnosf] sd{rf/L 5gf]6 ;ldltsf] ldlt===================== ut]sf] ljBfno 
sd{rf/L 5gf]6 ;ldltsf] l;kmfl/;sf] cfwf/df ljBfno Joj:yfkg ;ldltsf] ldlt==============ut]sf] 
lg0f{og';f/ tkfO{ nfO{ o; ljBfnosf] =====================kbdf 5 dlxgfsf] nfuL s/f/df lgo"lQm 
ul/Psf] / o; ljBfnodf xflhl/ eO{ sfd sfh ug{ ;'? u/]sf] ldlt b]lv g]kfn ;/sf/÷:yflgo 
;/sf/n] tf]s]sf] tna vfg kfpg] u/L ljBfnosf] sfo{ljlw / lzIff P]g lgodsf] kl/lw leq /x]/ 
sfd sfh ug{] u/L ldlt============ut] af6 nfu' x'g] u/L lgo'lQm ul/Psf] 5 . ljBfnosf k|=c= sf] 
dftxtdf /x]/ sfd sfh ug{' xf]nf .  

 

      ============================                                      ===========================   

       lj=Jo=;= cWoIf                                              k|wfgfWofks 

                                                                

Aff]wfy{ M 

s= >L dxfs'n'« ufpFkflnsf,lzIff o'jf tyf v]ns'b zfvf .                                     
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cg';"rL @ 

                       lgod $=(=! / $=(=@ ;+u ;DalGwt k|of]hgsf] nflu 

>L 5]:sfd dfWolds ljBfno Dfxfs'n'ª ufpFkflnsf –#, 5]:sfd, ;f]n'v'Da' . 
ljBfno sd{rf/L tyf afn lzlIfsf 5g}]6 ;ldlt @)======== 

lnlvt k/LIff ;lDdlnt kl/IffyL{x?sf] xflh/L lj/0f 
ldlt M @)========== 

s=;= /f]n 
g+÷sf]8 g+ 

kl/IffyL{sf] gfd 7]ufgf kmf]g gDa/ x:tfIf/ s}lkmot 

!       
@       
#       
$       
%       
^       
&       
*       
(       
!)       
!!       
!@       
!#       
!$       
!%       
!^       
!&       
!*       
!(       
@)       
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cg';"rL # 
>L 5]:sfd dfWolds ljBfno dxfs'nª #, 5]:sfd,;f]n'v'Da' 

k"0ff{ª\s #) ptL{0ff{ªs !% 
pDd]bjf/sf] gfd y/                                               
ljifoM 
kf7 M 
ldlt / ;do M 
cjnf]sg stf{ M 
     Legends             2-very good      1-okey       0-poor/Not visible 
1 Planing and clarity of objective  2 1 0 
 Evidence of lesson plan (पाठ योजनाको पवूª तयारी)     
 Preparation of teaching materials( शिै±क सामúीको तयारी )    
 Clear communication of objectives at the beginning of the 

lesson (पाठ सłू गनुª पवूª उÅदÔेय बारे ÖपĶ Óया´या ) 
   

2 Knowledge and Understanding 2 1 0 
 Teacher knowledge of the subject matter (िश±कलाइª िवषयवÖतकुो ²ान )    
 Approprite instuction materials as per lesson (पाठ अनसुारको उिचत 

पाठ्यसामúीको ÓयवÖथा ) 
   

 Knowledge is made revent and intresting (िवषयवÖत ुसाÆदिभªक र चाल लाµदो 
बनाइएको ) 

   

3 Teaching Method and Effective Learning 2 1 0 
 Ideas and experience of students are drawn upon (िवīाथêको िवचार र 

अनभुव समट्ेन सकेको छ वा छैन । ) 
   

 Use of variety of activity and questioning techniques to engage 
students (िविभÆन िøयाकलाप र ÿĳ सोÅने िविधको ÿयोग गरी िवīाथêहłलाइª सिÌमिलत गåरएको छ वा 
छैन । ) 

   

 clear and specific instructions (ÖपĶ र िविशĶ िनद¥शन )    
 Involving students,listening to them and responding 

appropriately (िवīाथêलाइª सहभागी गराउन,ुउनीहłका कुरा सÆुनु र सही तरीकाल ेÿितिøया िदने काम ) 
   

4 Student Management - 1 0 
 Praising Student's effort and achievement and addressing poor 

behaviour (िवīाथêल ेÿयास गरे बापत हौसला िदन ुर िसकाइ ªमा समÖया भएका िवīाथêलाइª जोज िदन ु) 
   

 Equal involvement of all students (िवīाथêको समान सहभािगताको लािग ÿयास गरे 
नगरेको ) 

   

5 Assesment - 1 0 
 students are assessed throughout the lesson by using appropriate    
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questions (सही ÿĳĬारा िवīाथêको िसकाइª मÐूयाङ्कन ) 

 Mistakes and Misconceptions are recognized and used 
constructively to facilitate learning (िवīाथêको गÐती र गलत अवधारणाको सिह 
पिहचान गåर उिचत तåरकाल ेिसकाइª सहजीकरण ) 

   

 written work is checked accurately (िवīाथêको िलिखत कायªको सही मूÐयाङ्कन )    
6 Homework 2 1 0 
 Homework is assigned and approprite for the lesson ( पाठको उǀदÔेय 

अनसुारको गहृकायª िदए निदएको ) 
   

7 Conclusion 2 1 0 
 The lesson is reviewed at the end ( पाठको सिम±ा भए नभएको )    
8 Ambiance (please mark 1or 0) - 1 0 
 Does the teacher's presence in the class give a positive vibe 

(िश±कको उपिÖथितल ेक±ामा सकराÂमक उजाª िदएको वा निदएको ) 
   

 Total Score    
 

cg';"rL $ 

>L 5]:sfd dfWolds ljBfno dxfs'n'ª # 5]:sfd, ;f]n'v'Da' 

cGt/jftf{ d"Nofªsg kmf/fd 

s.n. 
Applicant's 

Rool No 
Applicant's 

Name 
Personality 

F.M=2 

Subject 
Knowledge 

FM= 3 

Knowledge of 
Teaching 

Methodology 
FM=4 

proplem 
solving/iq 

FM=2 

commitment 
Fm=1 

Total 
FM=12 

1         
2         
3         
4         
5         
6         
7         
8         

 

Observed by 

Date: 

 

 


